I N THE SUPERI OR COURT OF THE STATE OF ARI ZONA
N AND FOR THE COUNTY OF MARI COPA

IN THE MATTER OF )

ADM NI STRATI ON OF THE )

JUSTI CE OF THE PEACE COURTS ) ADM NI STRATI VE
ORDER

AND DUTI ES AND AUTHORI TY OF ) NO. 94-030

PRESI DI NG JUSTI CE OF THE PEACE
AND THE JUSTI CE COURT ADM NI STRATOR)

)

The Supreme Court of Arizona, pursuant to Article 6,
Section 11, Arizona Constitution, by Adm nistrative Oder 93-
30 Revi sed, Adm nistrative Rule V-A del egated to the
Presiding Judges of the counties the responsibility and
authority to admnister the Justice Courts in the Counties.

In light of Suprene Court Admnistrative Order 93-30
Revised, and Rule 1.2(d), Maricopa County Local Rules of
Practice, Maricopa County Admnistrative Order 87-022 is
out dat ed.

The duties and responsibilities of the Court Institution
to the taxpayers and the duty of the Court Institution to
provi de reasonable neaningful access to the courts and to
provide due process thereafter requires nore advanced and
efficient adm nistration of the Court Institution.

Accordingly, it is

ORDERED r esci nding Maricopa County Adm nistrative Orders
87-022 and 94-029.

ORDERED del egating to the Presiding Justice of the Peace
and the Justice Court Adm nistrator of Maricopa County
adm nistrative authority to inplenment and oversee the
following "DUTIES AND AUTHORI TY OF THE PRESI DI NG JUSTICE OF
THE PEACE AND JUSTI CE COURT ADM NI STRATOR', reserving to the
Presi di ng Judge of the County the authority delegated to the
Presi di ng Judge of the County by the Supreme Court of Arizona.

DUTI ES AND AUTHORI TY OF THE PRESI DI NG
JUSTI CE OF THE PEACE AND THE JUSTI CE COURT ADM NI STRATOR

| . | nt roducti on

To provide reasonable access to the Justice of the Peace



Courts and to provide due process thereafter; to provide
maxi mum ef fi ci ency

Adm ni strati ve Order 94-030
May 2, 1994
Page Two (2)

for the Justice Courts while balancing the duties and
responsibilities to the <citizens and taxpayers; and to
di scharge the adm nistrative responsibilities inmposed by the
Arizona Constitution on the Arizona Suprenme Court, the
following duties and authority are inplenmented:

Presi di ng Justice of the Peace

1. Selection

The Presiding Justice of the Peace shall be selected by
vote of the Justices of the Peace, with the advise and

consent of the Presiding Judge of the County. The
Presiding Justice of the Peace may be re-elected for
subsequent terns. In the case of a tie vote of the

Justices of the Peace, the Presiding Judge of the County
shal |l make the sel ection.

The Presiding Justice of the Peace is subject to renoval
from the position at any time by the Presiding Judge of
t he County.

[1l. Termof O fice

The Presiding Justice of the Peace shall serve a term of
two (2) years, subject to re-election starting on January
1 and expiring on Decenber 31

V. Duties:

The Presiding Justice of the Peace, with the advice and
consent of the Presiding Judge of the County, shall:

A. perform adm nistrative duties delegated by the
Presi di ng Judge of the County.

B. appoi nt t he Justice Cour t Adm ni strator.
Term nation of the Justice Court Adm nistrator shal
be only upon order of the Presiding Judge of the
County.

C. exerci se adm ni strative supervi si on over t he
Justices of the Peace, Pro Tem Judges, and Speci al
Hearing O ficers.

D. preside over all neetings of the Justices of the



Peace; cal | such speci al neetings as may be
necessary; and shall appoint necessary commttees.

E. shal | appoint an Associate Pesiding Justice of the
Peace to act during the absence or unavailability of
the Presiding Justice of the Peace.
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JUSTI CE COURT ADM NI STRATOR
V. Duti es:
The Justice Court Admi nistrator, in consultation with the
Presiding Justice of the Peace and with the advice and

consent of the Presiding Judge of the County, shall
adm nister the non-judicial decision functions of the

Justice Courts including, but not limted to:

A. Personnel : appoint and termnate all personnel of
the Justice Courts, pernmanent or tenporary; assign
all such personnel in consultation with affected

Justices of the Peace; supervise all enployees and
staff in accordance with and enforce the Judicial

Merit Rul es; devel op and i mpl enent per sonnel
policies and procedures in accordance wth the
Judicial Merit Rules; supervise all Justice Court

Adm ni stration staff; and provide pro tem coverage
in accordance with appl i cabl e policies and
pr ocedur es.

The Justices of the Peace have daily responsibility
for the adm nistration of their court which shall at
all tinmes be consistent with all Judicial Branch
Policies and Procedures as adopted for Maricopa
County by the Presiding Judge of the County.

B. Tr ai ni ng: all training as necessary for the
performance of duties of Justice of the Peace,
Justice Cour t enpl oyees, and Justice Cour t
Adm ni stration staff, including but not limted to:
managenent t echni ques, case processing, m ni mum
accounting standards, enployee career devel opnment,
assuring conpliance by all Justice Court staff wth
CQJET requirenents, processing travel authorization
and expense rei mbursenment.

C. Facilities: develop and mintain a nulti-year
master plan for new facilities, renodelling of
existing facilities, standardization, mintenance,



and conpliance with statutory mandates and other
regul ati ons.

D. Procur enment : di scretionary pur chasi ng and
st andar di zati on of supplies, equipnment and services
necessary in the execution of daily duties.

E. Fi nance: expendi tures preparation and
adm ni stration; payroll processing; accounts payable
processing; fixed asset tracking; conpliance wth
M ni mum cashfl ow and accounti ng st andar ds;
preparation of the expenditures shall be coordi nated
with the expenditures of the
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Superi or Court, Juvenile Court, Clerk of t he

Superi or Court, and Adult Probation and shall be
submtted to the Presiding Judge of the County for
presentation to the Board of Supervisors.

F. Adm ni strative over si ght of court oper ati ons:

establishment of uniform docketing, cal endaring,
case nmanagenent and case processing policies and
pr ocedur es; standardi zation of court fornms and
orders; coordinate the establishment of uniform
bond, fine and traffic diversion fee schedules,
coordinate conpliance by the Justice Courts wth
respect to statistical reporting, jury mnmanagenent,
and records managenent policies and procedures, as
required by the Suprenme Court; and assist in the
devel opnent of wuniform rules of practice and | ocal
rules for the Justice of the Peace Court as directed
by the Presiding Judge of the County.

G Aut omation: establishnment and coordination of the
Justice Court automation system with all state and
| ocal j udi ci al aut omati on systens with t he
assi stance and concurrence of the Presiding Judge of
t he County.

H. Preparation of a Justice Courts Managenent Plan for

approval by the Presiding Justice of the Peace and
t he approval of the Presiding Judge of the County.

Perform other admnistrative responsibilities as
prescri bed by the Presiding Judge of the County.

VI. POLICIES

Policies for the Justice Courts shall be approved by the



Presi di ng Judge of the County.

Policies my be recomended to the Presiding Judge of the
County by the Justices of the Peace, the Justice Court
Adm ni strator, or others.

Any policy recommendation by the Justices of the Peace
shall be forwarded to the Justice Court Adm nistrator for
comment before approval determ nation by the Presiding
Judge of the County.

Any policy recomendat i on by t he Justice Cour t
Adm ni strator shall be forwarded to the Justices of the
Peace for coment before approval determ nation by the
Presi di ng Judge of the County.
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The Justices of the Peace and the Justice Court

Adm ni strator shall have thirty (30) calendar days to
conment on any policy recomrendation of the other. | f
either fails to coment in the thirty (30) days, that
failure will be considered as concurrance in the policy

reconmendati on.

The Presiding Judge of the County retains the right to
waive the thirty (30) day requirement in extraordinary
ci rcumst ances.

Policy recomendations by others shall be sent to the
Presi di ng Judge of the County. The Presiding Judge of
the County shall forward any such policy recommendation
to the Justices of the Peace and the Justice Court
Adm ni strator for comment within thirty (30) days.

Any policy inposed by the Presiding Judge shall be
subject to a thirty (30) day period for coments by the
Justices of t he Peace and t he Justice Court
Admi ni strator.

DONE and effective on May 2, 1994




C. Ki nbal | Rose,

Judge

Mari copa County

Oiginal filed with the Clerk of the Court

CcC.

Chi ef Justice Stanley G Fel dman

David Byers, Adm nistrative Director, AOCC
All Justices of the Peace

Judi ci al Executive Conmttee

Courts Managenment Team

Board of Supervisors

Bar bra Cooper, Interim County Manager

Presi di ng



